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The Professional / Advance Diploma in Computer Applications is a short certification program to help students and professionals gain footing in the field of computer applications. The course is designed to cover the major concepts related to computer operations in a short span of time. A lot of people who are not well versed with technology struggle with the job which either leads to the inefficiency at the work or rejection during the selection process. To give students an extra edge over others, the DCA is a must-have qualification. The course duration can vary from 6-12 months. To get the certificate on the completion, various written and practical exams are taken which are either regulated by NIELIT or conducted independently by the institute. Whether looking to pursue a career in Computer Science Engineering or Information Technology, the diploma can help you make a smooth transition into any of the fields by equipping you with the intricate knowledge of computing technologies and basics.
The future generation demands tech-savvy professionals that have a good understanding of computers to employ it as a tool for research and development. The widespread use of computers in technology backed society demands highly skilled professionals who have a stronghold on operations and use of computers. To supplement the job application for any tech-related job profile, candidates take up a Diploma in Computer Applications course. Some of the jobs have set it as an eligibility criterion to have a diploma in computers besides meeting other requirements.  The usage of computers in almost every field has made popular among students and job-seeking professionals. In this blog, we will have a look at the DCA syllabus. 
PDCA / ADCA / DCA Syllabus: Semester Wise
The PDCA / ADCA/ DCA syllabus is comprehensive and all-inclusive to allow students to learn the core components of the functionality and applications of the computer. In the age of e-governance and e-commerce, most of the work is done using computer technology and to carry out the tasks, the professionals need to have the basic knowledge of the internet and online interface. The diploma is set to equip you with the core skills required for the task. The major portion of the syllabus covers the Microsoft Office suite which is used in most of the offices and businesses for DTP and other works. 
Generally offered as a one-year course, here is a comprehensive PDCA / ADCA/ DCA syllabus:
Semester 1
	Fundamentals of Computer and Windows
	                               Representation of Information or
                             Data Concepts in Data Processing

	Introduction to Windows, Setting & Accessories
	                            Special features

	Text Formatting
	                            Mail Merge

	How to handle multiple documents
	                            Basic Networking Concepts

	Opening & Closing Documents
	                            Multimedia, etc.



Semester 2

	Manipulation of Sheets
	                                           Computer Communication

	Introduction to Spreadsheets
	                                           the Internet & its Usage

	Major Formulas & Functions,
Manipulation of Cells
	                                           Database Management System

	Computer Communication & Internet
	                                           Management Information System

	Document Handling
	                                            Financial Accounting

	WWW & Web Browsers
	                                            Principles of Programming, etc.
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